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All synopses presented in typescript for the degree of MS/PhD should comply with the following specifications unless permission to do otherwise is obtained from the relevant authority/body.

· Size of Paper

A4 size will   be used; no restriction is placed on drawings and maps.

· Paper Specification

For synopsis good quality paper  (80 g) should be used.

· Layout of Script 

Typescript should appear on one side only. Lines will be double spaced. Footnotes may be single-spaced and paragraph spacing should be 6pt. 

· Font Size
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12
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Footnotes


08-10

References
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Footnotes should be given on the same paper where reference is quoted. 

· Type Style 

Times New Roman

· Margins
At least 1 inch (2-2.54 cm) at the top and bottom of the page, and about ½ - 0.75 inches (1.27-1.90 cm) at the right and left side of the page. Gutter should be 0.5 inch and in left position. The best position for the page number is a top-center or top-right ½ inch (1.27 cm) below the edge. Pages containing figures and illustrations should be paginated. Page No will be 5 space after header.
· Rules for Using Numbers

• General Rule: Numbers 10 or above are expressed as numerals. Nine or below are written as words.

• The rules for when to write a number as a word or as a numeral are probably the hardest to learn because there are many exceptions to this rule. It is wise to always refer back to the APA Publication Manual.

Some exceptions to the general rule:

1. Measurements are always numerals.

2. Statistical functions are always numerals.

3. Groups of numbers with one value above 10 are always numerals.

4. Numbers that indicate a specific place in a series: Figure 1, Group 4, Trial 6 are numerals.

5. If a sentence begins with a number, it is always a word.
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