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LCWU Medical Attendance Statutes, 2016
1. Short Title

These Statutes may be called the “LCWU Medical Attendance Statutes, 2016” and shall be applicable to all regular / permanent serving employees of Lahore College for Women University:
1.1 For indoor medical treatment (all types) at government hospitals.

1.2 For indoor medical treatment of specialized diseases at designated hospitals.

1.3 For outdoor medical treatment of protracted (chronic) disease at government hospitals.

2. Definitions
In these Statutes, unless there is anything repugnant in the subject or context:

(a) “University” means Lahore College for Women University, Lahore.
(b) “Competent Authority” means the Vice Chancellor of the Lahore College for Women University, Lahore. 
(c) “Syndicate” means the Syndicate of the Lahore College for Women University, Lahore.

(d) “Government” means the Federal and Provincial government of Pakistan.
(e) “Family” means (wife/wives or husband as the case may be), sons (unmarried / up to age of 25 years), daughters (unmarried /divorced), step children, disable children (unemployed) and parents of a University employee residing with and wholly dependent upon him / her.

(f) “Patient” means university employee or his/her family members and who has fallen ill.
(g) “Medical Attendance” means an attendance at a University clinic/dispensary, Government hospital, at residence of the University employee in case of protracted (chronic) disease only, or in the hospital designated by the University including such radiological, pathological, biochemical, bacteriological or other methods of examination for the purpose of diagnosis as are available in a hospital and are considered necessary by the Authorized Medical Attendant.
(h) “Hospital” means Government Hospital (Federal or Provincial), or any other hospital designated by the Vice Chancellor.
 

(i) “Laboratory” means any laboratory at government hospital (federal or provincial) or any other laboratory designated by Vice Chancellor
. 
(j)  “An Authorized Medical Attendant” means the University Medical Officer, appointed by the University, and Medical Officer of government hospitals federal or provincial).
(k) “Medical Treatment” means the use of all medical and surgical facilities available at University clinic/dispensary, Government hospital, at residence of the University employee in case of protracted (chronic) disease only, or hospital designated by the University in which a patient is treated, and include:
i. The employment of such pathological, biochemical, bacteriological, radiological, dental, or other methods as are considered necessary by the Authorized Medical Attendant.
ii. The supply of such medicines (protective and curative), vaccine, sera or other therapeutic substances as are ordinarily available in the clinic/hospital.
iii. The supply of such medicines (protective and curative), vaccine, sera or other therapeutic substances not ordinarily so available as the Medical Officer may certify in writing to be essential for the recovery or for the prevention of serious deterioration in the condition of the patient. 
3. Procedure for Indoor Medical Treatment at Government (Federal or Provincial) and Designated Hospitals
3.1 A regular university employee shall make a request to Registrar through respective HOD/Director/Dean for issuance of medical docket for indoor medical treatment at any government hospital (federal or provincial)
3.2 Registrar shall issue a medical docket addressed to Medical Superintendent concerned for medical treatment as per entitlement of the university employee (s).
3.3 For indoor specialized medical treatment at designated hospitals, a regular university employee shall make a request to University Medical Officer through respective HOD/Director/Dean. University Medical Officer, after critically determining the nature of disease (s) and satisfying that medical treatment is not available at government hospital (federal or provincial), or acute urgency of the medical treatment (if the situation is beyond control), shall forward the case to Vice Chancellor for approval. After approval from the Vice Chancellor, Registrar shall issue permission letter for medical treatment at designated hospital. The facility of indoor specialized medical treatment at designated hospitals shall be available to the family and dependent children only.
3.4 Ordinarily, the medical indoor treatment shall be available to the employees and their families in Lahore only. However, in special circumstances, the Vice Chancellor may, for reason to be recorded, permit an employee to receive medical treatment at a place outside Lahore but within the country on the recommendation of the Authorized Medical Officer. 
3.5 The children of the university employees will be provided medical facilities up to the age of 25 years or until the child is married or starts earning his/her living independently whichever is earlier, but no age limit for unmarried /divorced daughter and disabled (unemployed) children.
3.6 All medical charges incurred on medical treatment of parents of the university employee, will be reimbursed after equal division of total claimed amount among the number of earning sons and earning daughters (unmarried).
3.7 University employee or his/her family will not be entitled to medical facility from the University, if he/she or his/her family is getting medical facility (medical entitlement) from Government, Semi-Government or any other organization/Institution.

3.8 If the husband of a female employee is employed in Government or in a semi-government institution or in any other organization, she will not be entitled for medical treatment of her husband from the University. Similarly, if the wife of a university employee is employed in Government or in a semi-government institution or in any other organization, he shall not be entitled for medical treatment of his wife from the University. However, children of the university employee will be entitled to receive medical treatment from the University.

3.9 University employees (BPS-17 & above) who, in the opinion of the University Medical Officer/Authorized Medical Attendant, requires hospitalization, shall be entitled to get admission to a private room. All other university employees (BPS-01 to BPS-16) shall be entitled to get admission in general ward.
3.10 Vice Chancellor, in case of acute emergency or if the situation so warrants, shall have the power to issue orders for indoor medical treatment of a university employee at any designated hospital.
4. Procedure for Outdoor Medical Treatment  of Protracted Diseases at Government Hospitals
4.1 All regular university employees and their families are entitled for outdoor medical treatment at government hospitals (federal or provincial) within the Punjab province without any medical docket from Registrar office. The expenditure incurred on outdoor medical treatment at government hospitals (federal or provincial) in respect of following protracted diseases is re-imbursable as per procedure for re-imbursement of medical charges.
i. Chronic Pulmonary-Cardiovascular & Circulatory Disorders

ii. Tumors, Malignancies, Cancer and chronic blood disorders (Thalassaemia etc.)

iii. Chronic Hepato-Renal Disorders, Organ Failure, Dialysis and Transplants

iv. Chronic Neuro-Psychiatric Diseases, Neuropathies, Epilepsy, Paralysis

v. Chronic Inflammatory-Infectious Diseases (Rheumatoid Arthritis, Hepatitis, TB, Tetanus etc.)

vi. Chronic Endocrine Disorder (Diabetes, Goiter, Pancreatitis etc.)

vii. Chronic Degenerative Disorders

viii. Poisoning, Dog and Snake Bite

ix. Drug Abuse, STD, HIV / AIDS, VHF

x. Chronis Skin Diseases, Allergies – Chronic Connective Tissue and Autoimmune Disorders

xi. Injuries including Orthopaedics, Burns, Gun-shot, Blast and Head Injuries

xii. Day Surgery (Obstetric-Gynae Disorders, Deliveries, Cataract and Eye / ENT day procedures)

xiii. Shock, Cardiogenic Shock, Stroke and Electrolyte Disorders

xiv. Treatment for Eye, ENT and Disabilities / Handicaps

xv. Dental ailments
4.2 University employees or their families are not entitled for any kind of outdoor medical treatment facility at any designated hospitals.
4.3 In case of specialized medical treatment at any designated hospital already availed with the permission of the Vice Chancellor, follow up treatment is admissible. Consultation fee of the medical consultant will not be re-imbursed. However, other medical charges will be re-imbursed at per government rates. 
5. Procedure for Re-Imbursement of Medical Charges
5.1 A university employee shall submit an application for re-imbursement of medical charges along with all relevant documents duly forwarded by concerned Head of Department/Director/Dean to the University Medical Officer for verification. The verified claim shall be submitted to the office of the Registrar for sanction of re-imbursement of medical charges.
5.2 For re-imbursement of specialized medical treatment charges, an application along with all relevant documents duly forwarded by the concerned Head of Department/Director/Dean shall be submitted to the Specialized Medical Treatment Committee for recommendation. The Committee shall forward its recommendations to the Vice Chancellor for approval. 
5.3 For re-imbursement of follow up cases of specialized medical treatment at designated hospitals, an application along with all relevant documents duly forwarded by the concerned Head of Department/Director/Dean shall be submitted to the Specialized Medical Treatment Committee for recommendation. The Committee shall forward its recommendations to the Vice Chancellor for approval. 

5.4 Treasurer office shall issue financial sanction order for re-imbursement of medical charges after approval from the Vice Chancellor.

5.5 Re-imbursement of medical charges shall include the following:
a) Medicines
/ Surgical material used in the medical treatment as per prescription issued by University Medical Officer / Authorized Medical Attendant as per invoice duly verified.
b) Clinical tests, X-rays, Ultrasound. MRI carried out from designated laboratories  at government rates.

c) Private room / general ward charges at designated hospital at government rates.
5.6 Charges of following items shall not be re-imbursed:
i.  Cost of organs and tissues in case of transplant.
ii.  Soaps and detergents.
iii.  Food and supplements.
iv.  Toilet and Cosmetic products.
v.  Thermometer, B.P. apparatus and any other medical equipment etc.

vi.  Cost of spectacles.
vii.  Provision of denture and other cosmetic treatment of the teeth.
viii. Consultancy fee / private visit fee of Authorized Medical 
 Attendant / para medical staff of government or designated hospital
                               ix.  Expense incurred on medical treatment abroad.

        x.  Any other item not recommended by University Medical Officer

5.7
Requisite documents for re-imbursement of medical charges are as under.
(a) Form-A
(application form for re-imbursement of medical charges)

(b) Form-B
(verification of re-imbursable medical charges by the University Medical Officer/Authorized Medical Attendant and affidavit by the university employee)
(c) Copy of medical docket issued by Registrar (for indoor cases only)

(d) Admission slip (for indoor treatment only)

(e) Discharge slip (for indoor treatment only)
(f) Computerized outdoor slip or  machine numbered outdoor slip (as the case may be)

(g) Original medical prescription(s)
(h) Original bill(s)/Cash memo(s)/ Invoice (s)/Hospital receipt(s)

(i) Non availability certificate signed by hospital pharmacist and countersigned by Medical Superintendent/Authorized Medical Attendant (in case of indoor/outdoor treatment from government hospitals)
(j) CNIC (Photocopy – LCWU employee)

(k) CNIC (Photocopy, in case the Patient is a family of LCWU employee)

(l) Copy of referral letter, in case the patient is referred to some other hospital by the Authorized Medical Attendant






Any Government Hospital (Federal or Provincial).


Sheikh Zayed Hospital, Lahore.


Punjab Institute of Cardiology, Lahore.


Combined Military Hospital, Lahore.


Fuji Foundation Hospital, Lahore.


Gulab Devi Hospital, Lahore.


Shalamar Hospital, Lahore.


Hameed Latif Hospital, Lahore.�
INMOL Cancer Hospital, Lahore.


Fatima Memorial Hospital, Lahore.


Ittefaq Hospital, Lahore.


Shoukat Khanum Memorial Cancer Hospital & Research Centre, Lahore.


Punjab Dental Hospital, Lahore.


Lahore Medical & Dental College Hospital, Lahore.


Lahore Medical Complex, Lahore.�
�



�*The following laboratories are designated by the Vice Chancellor.


i) Zenis Laboratory, Lahore. ii) Chughtai Laboratory, Lahore.  iii) Agha Khan Laboratory, Lahore. iv) Al Razi Healthcare Labs, Lahore. v) Shoukat Khanum Laboratory, Lahore (SKMH&RC)
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