VICE CHANCELLOR’S MESSAGE 

Lahore College for Women University is one of the historic and the largest women universities in Asia. LCWU is a hub of academic excellence for women empowerment and entrepreneurship in Asia. This institute has played a pivotal role in empowering generations of women by providing quality higher education and has been contributing in the socio-economic development of the country since its inception in 1922.

LCWU is aware of the needs and challenges of modern transforming era. Being a progressive University, it aims to meet the standards of top International Universities. New disciplines, programmes and multidisciplinary approach have been incorporated to promote higher education. In order to ensure the provision of quality education, a rigorous internal quality assurance system has been established for consistent and catalytic improvement in the performance of university in accordance with LCWU Vision 2020. The University is striving hard to promote entrepreneurship and innovative research at the varsity. 

During the last two decades, LCWU has expanded itself much. Many new programs and disciplines have been started at the University. The student enrolment has also been increased over the years. As now LCWU is heading towards the completion of its 100 years. This caused a dire need to compile a Rule Book narrating all the University rules, laws and regulations. 

I am glad that the Editorial Committee of this Rule Book has undertaken a great task of assembling all the rules and regulations of the University and producing a quality edition for its readers. This book will help a lot to various academic and statutory bodies of the varsity to run their business in a smooth manner. 

I congratulate all the members of the committee for sharing their valuable thoughts in the production of this document of paramount importance. I am confident that we will continue to achieve success in all our future endeavours for the development of LCWU and for the betterment of educational activities on the campus. 

At last, I would like to acknowledge the efforts of the entire faculty as well as staff members who helped us in compilation of this book. 
Prof. Dr. Farkhanda Manzoor

      Vice Chancellor, LCWU

PREFACE
Lahore College for Women University (LCWU), Lahore intends to introduce its Governance Book which will help its students, faculty and staff to become familiar with all the academic and administrative rules and regulations of the Institution. LCWU is a distinctive institution for women with a proud and rich history and a promising future. Our history spans over 96 years of academic excellence with the aim to impart quality education to women in order to enable them to contribute towards the growth of the country. Well written policies are important because they help an Institution establish rules and procedures and create standards of quality as well as accountability. Such written documents ensure transparency and help an institution run smoothly. 
The aim of this book is to give its readers a comprehensive overview of all the major academic as well as administrative policies and practices of LCWU. The policies contained in this handbook may be altered, modified or deleted by the University at any time without notice. Although we have tried to draft this book with as much attention to detail as possible, some information pertaining to the policies or procedures of the University may have been omitted.
The book begins with the introduction to the Lahore College for Women University, Lahore (Amendment) ACT 2004 and (Service) Statutes 2008. The Act contains detailed information about Powers of the University, Chancellor, Pro-Chancellor, Powers and Duties of the Vice Chancellor, Duties of the Registrar, Treasurer, Controller of Examinations, Resident officer and other Officers of the University; Powers and Duties of all the statutory bodies of the University, Deans of faculties and function of the Discipline Committee. On the other hand, Service Statutes contain information about the general rules of appointment, promotion, transfer, confirmation, eligibility criteria for different posts and seniority of employees. It also guides its readers about the functions regarding pay and allowances, research facilities and general rules of code of conduct. 
The workplace rules help in protecting the rights and safety of the employees. Chapter three of the book contains information about work rules of LCWU. Chapter four is about Medical Rules for the employees of the LCWU.  Chapter five provides information about all types of leaves for employees including sick leaves, casual leaves, earned leaves, study  leaves et al.
Chapter six contains information about Financial Rules of the University including audit rules and purchase rules. Chapter seven provides information about Affiliation Rules of LCWU. Currently, LCWU has three affiliated colleges; Government Post Graduate College for Women Samanabad, Lahore, Government Post Graduate Islamia College for Women, Cooper Road, Lahore, and Government College for Women, Gulberg. The rules determine the criteria of affiliation and other related details. 
Chapter eight highlights the research policies of the University that are the benchmark of producing/conducting high quality research in University. The University emphasizes on producing quality research by integrating research and practice through policy development.  These policies include guidelines for allocation of research supervisor, Criteria for Award of Travel Grant for Conferences/ Workshops/ Trainings at International Level, guidelines for research incentive award on publication of research papers, rules for reimbursement of research publication fee, plagiarism policy. Publication ethics are also provided in this chapter that includes guidelines for authorship of publication, determining authorship, order of authorship etc. It also includes Ph.D. time frame set by the University for the Smooth running of Ph.D program. The chapter gives an in depth detail on tenure track system at LCWU. It further elaborates policies regarding promotion criteria of TTS faculty.  
The Academic Rules and Regulations mentioned in Chapter nine and Chapter ten outline important aspects of studying at LCWU. The topics include Admission policy and Re-Registration policy for the prospect students admitted at graduate and post-graduate level. 
Chapter eleven describes Examination Rules for undergraduate and post graduate students of LCWU in detail. The Chapter also elaborates SOPs for the conduct of Examinations. 
LCWU provides hostel accommodation to the enrolled students coming from far-flung cities of Pakistan and few students also come from overseas. There are three Hostels at LCWU i.e. Habiba Hall, Jaffery Hall, and New/ Bushra Mateen Hall. Chapter twelve represents the rules for these Hostels. 
Last chapters illustrate Provident Fund Statutes and Benevolent Fund Statutes for the University employees. All regular University employees shall be entitled to the benefits of these funds. These chapters also include rules regarding utilisation of Student Funds and notification for faculty under Higher Education Commission for Tenure Track System (TTS).
In short, this book provides an extensive overview about major rules and policies for faculty, staff and students. We are grateful to the entire faculty and staff members who have assisted us in the production this book.  
